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SUBCHAPTER E—SUPPLY AND PROCUREMENT 

PART 109–25—GENERAL 

Subpart 109–25.1—General Policies 

Sec. 
109–25.100 Use of Government personal prop-

erty and nonpersonal services. 
109–25.103 Promotional materials, trading 

stamps, or bonus goods. 
109–25.103–1 General. 
109–25.104 Acquisition of office furniture and 

office machines. 
109–25–109 Laboratory and research equip-

ment. 
109–25–109–1 Identification of idle equip-

ment. 
109–25–109–2 Equipment pools. 

Subpart 109–25.3—Use Standards 

109–25.302 Office furniture, furnishings, and 
equipment. 

109–25.350 Furnishing of Government cloth-
ing and individual equipment. 

Subpart 109–25.4—Replacement Standards 

109–25.401 General. 
109–25.401–50 Replacement approvals. 

AUTHORITY: Sec. 644, Pub. L. 95–91, 91 Stat. 
599 (42 U.S.C. 7254). 

SOURCE: 63 FR 19625, Apr. 20, 1998, unless 
otherwise noted. 

Subpart 109–25.1—General 
Policies 

§ 109–25.100 Use of Government per-
sonal property and nonpersonal 
services. 

The Director, Office of Administra-
tive Services and heads of field organi-
zations shall ensure to restrict the use 
of Government property/services to of-
ficially designated activities. 

§ 109–25.103 Promotional materials, 
trading stamps, or bonus goods. 

§ 109–25.103–1 General. 

DOE offices and designated contrac-
tors shall establish procedures for the 
receipt and disposition of promotional 
materials, trading stamps, or bonus 
goods consistent with the provisions of 
41 CFR 101–25.103. 

§ 109–25.104 Acquisition of office fur-
niture and office machines. 

DOE offices and designated contrac-
tors shall make the determination as 
to whether requirements can be met 
through the utilization of DOE owned 
furniture and office machines. 

§ 109–25.109 Laboratory and research 
equipment. 

The provisions of 41 CFR 101–25.109 
and this section apply to laboratory 
and research equipment in the posses-
sion of DOE field organizations and 
designated contractors. 

§ 109–25.109–1 Identification of idle 
equipment. 

(a) At a minimum, management 
walk-throughs shall be conducted to 
provide for coverage of all operating 
and storage areas at least once every 
two years to identify idle and unneeded 
personal property. The submission to 
the head of the laboratory or facility of 
a report of walk-throughs conducted 
shall be at the discretion of the labora-
tory or facility management. However, 
DOE field organizations may require 
designated contractors to submit a re-
port of walk-throughs to the OPMOs. 
Equipment identified as idle and 
unneeded shall be redeployed, reas-
signed, placed in equipment pools, or 
excessed, as appropriate. All walk- 
throughs shall be documented to in-
clude, at a minimum, the identity of 
the participants, areas covered, find-
ings, recommendations, corrective ac-
tion plans, and results achieved. The 
documentation shall be made available 
for review by appropriate contractor 
management, DOE offices, and audit 
teams. 

(b) Members of management walk- 
through inspection teams should be co-
ordinated with the property adminis-
trator and the OPMO. 

(c) OPMOs shall periodically review 
walk-through procedures and practices 
of DOE offices and designated contrac-
tors to determine their effectiveness. 

§ 109–25.109–2 Equipment pools. 
(a)–(c) [Reserved] 
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(d) The report on the use and effec-
tiveness of equipment pools shall be 
submitted to the head of the DOE of-
fice at the discretion of that official. 
However, documentation of evaluations 
of pools shall be maintained and made 
available for review by appropriate 
contractor management, DOE offices, 
and audit teams. 

(e) Heads of field organizations shall 
require periodic independent reviews of 
equipment pool operations. 

Subpart 109–25.3—Use Standards 

§ 109–25.302 Office furniture, fur-
nishings, and equipment. 

The Director, Office of Administra-
tive Services, heads of field organiza-
tions, and designated contractors shall 
establish criteria for the use of office 
furniture, furnishings, and equipment. 

§ 109–25.350 Furnishing of Govern-
ment clothing and individual equip-
ment. 

(a) Government-owned clothing and 
individual equipment may be furnished 
to employees: 

(1) For protection from physical in-
jury or occupational disease; or 

(2) When employees could not reason-
ably be required to furnish them as a 
part of the personal clothing and equip-
ment needed to perform the regular du-
ties of the position to which they are 
assigned or for which services were en-
gaged. 

(b) This section does not apply to 
uniforms or uniform allowances under 
the Federal Employees Uniform Allow-
ance Act of 1954, as amended. 

Subpart 109–25.4—Replacement 
Standards 

§ 109–25.401 General. 

§ 109–25.401–50 Replacement approv-
als. 

The Director, Office of Administra-
tive Services and heads of field organi-
zations are authorized to approve re-
placement of office machines, fur-
niture, and materials handling equip-
ment. 

PART 109–26—PROCUREMENT 
SOURCES AND PROGRAM 

Subpart 109–26.2—Federal Requisitioning 
System 

Sec. 
109–26.203 Activity address codes. 

Subpart 109–26.5—GSA Procurement 
Programs 

109–26.501 Purchase of new motor vehicles. 
109–26.501–1 General. 
109–26.501–4 Submission of orders. 
109–26.501–50 Authority and allocations for 

the acquisition of passenger motor vehi-
cles. 

109–26.501–51 Used vehicles. 
109–26.501–52 Justification for purchase. 
109–26.501–53 Acquisitions by transfer. 
109–26.501–54 Communications equipment. 

AUTHORITY: Sec. 644, Pub. L. 95–91, 91 Stat. 
599 (42 U.S.C. 7254). 

SOURCE: 63 FR 19626, Apr. 20, 1998, unless 
otherwise noted. 

Subpart 109–26.2—Federal 
Requisitioning System 

§ 109–26.203 Activity address codes. 

(a) DOE field organizations des-
ignated by OCMA are responsible for 
processing routine activity code re-
lated transactions for specified 
groupings of field organizations. Each 
field organization in a specified group-
ing will forward their activity address 
code related transactions to the 
grouping’s lead organization for proc-
essing. Each lead organization shall 
designate a point of contact who will: 

(1) Verify the need, purpose, and va-
lidity of each transaction; and 

(2) Be the specified grouping’s au-
thorized point of contact for dealing di-
rectly with GSA. 

(b) OCMA is responsible for: 
(1) All policy matters related to the 

issuance and control of activity ad-
dress codes within DOE; and 

(2) Furnishing the identity of the 
lead field organization points of con-
tact to GSA. 
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